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Intruction for Reviewers 
 

 

Getting started (user login) 
 

1. Register or Log in to your AGS account. (http://zalozba.uni-mb.si/index.php/ags)  

 

  

Login 

http://zalozba.uni-mb.si/index.php/ags
http://zalozba.uni-mb.si/index.php/ags


Step 1 (View articles for review) 

1. Click on Reviewer 

 

 

 

 

 

2. Click on article title 

 

 

 

 

 

 

 

Article title 

Reviewer 



Step 2 (Notify the submission's editor as to whether you will undertake the review.) 

1. Response to editor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Will do / unable to do review 



2. Send e-mail to editor  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Send e-mail 



Step 3 (download and review (on screen or by printing) the files associated with this 

submission) 

 

 

 

 

 

 

 

 

 

 

 

Click on files names to download 



Step 4 (Fill review form) 

1. Click to fill in the review form 

 

 

 

 

 

 

 

 

 

 

 

 

Click on icon to fill in the review form 



2. Fill and save review form 

 

 

 

 

 

 

 

 

 

 

 

 

Save review form 



Step 5 (Select a recommendation and submit the review to complete the process. You 

must enter a review or upload a file before selecting a recommendation.) 

1. Submit review to Editor 

 

 

 

  

Submit Review to Editor 



2. Send e-mail to editor 

 
Send e-mail to editor 


